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	                		    Meeting minutes settings (PDF)



In the vertical menu on the left side of the screen you will find the menu item “Meeting minutes settings (PDF)” 1. Here you can edit the “Page settings” which will be used in the future PDF- Documents. There is a possibility to create one template for each project. The template will be applied as soon as it is activated 2. If there is no active template for a project, the standard template will be used. There is the possibility to set a “Project logo” 3 or a “Company logo” 4 and an individual “File name” 5. 



If no logo and no name is specified, standard logos and names will be used. There are two available page formats: “DIN A4” and “Letter (US)” 6. Also, there is a possibility to define Page margin 7.







In the next step you can specify which information should appear in which position inside of header and footer of a page. Move the topics through “drag-and-drop” to the deserved position 1.







The last part of “Page setting” allows defining font features for different parts of the document: “Heading”, “Description”, “Text”, “Header” and “Footer”. In the drop-down menu “Font name” 1 there is the possibility to choose between “Times New Roman”, “Arial” or “Helvetica”. A “Font size” 2 from 8 px to 16 px can be selected. Then there is the possibility to mark the text 3 by choosing the options “Bold”, “Italic”, and “Underline”, and to change the colour of the text 4.







Click the “Save” button at the bottom of the page to confirm your changes.



Here you can find a practical example, for a meeting minutes in AgileMinutes.  



 Hinweis:
Protocol settings (PDF) are only available to the Meeting Administrator! (see user rights management)
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By continuing to use the site, you agree to the use of cookies. more Information Accept

Die Cookie-Einstellungen auf dieser Website sind auf "Cookies zulassen", um Ihnen das beste Surferlebnis möglich zu geben. Wenn Sie diese Website ohne Änderung Ihrer Cookie-Einstellungen zu verwenden fortzufahren, oder klicken Sie auf "Akzeptieren" unten, dann erklären Sie sich mit diesen.
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